
Logging Into New Sandy Pines Member Payment System 

1. Go to Sandy Pines website 
2. Click On Member Portal 

 

 

3. Enter Username and Password – THERE SHOULD BE NO CHANGES TO THIS LOGIN; 
Enter as you previously have done 

 

 



4. Click on LINKS 

 

 

5. Click on MAKE A PAYMENT 

 

6. Login to new payment system following the instructions on the LEFT 
• Primary Email Address = Primary Member or Main email on Sandy Pines 

Site/Account Profile 

 

 

 



7. CLOSE OUT Credit Card Fee Statement by clicking the X in the upper Right Corner 

 

 

8. Scroll down to RECEIVABLE TYPE from the Dropdown Menu to select the payment 
you would like to make: Member Charge or Dues and Assessments.  This is a NEW 
ADDED feature allowing you to select where you would like to apply your payment. 

• Member Charge = Charges on your Member Site 
i. Annual Renewals  

ii. Golf  
iii. Food 
iv. Store Items 

• Dues and Assessments = Specific to Dues and Assessments On your 
Account 

 

 

 

 

 

 

 

 



9. Select Type and Amount to be paid under PAYMENT AMOUNT 

 

 

10.  Select Payment Option, Create Payment Information and/or Opt In for 
autopayment via credit / debit card. 

 

 

CREDIT CARD 

 

 



Information will be saved in the system for future payment processing. 

If you select CREDIT CARD, enter Security Code on back of card 

 

 

11. Click Make Payment ABOVE Payment Amount or BELOW the Security Code 

 

12. APPROVE Payment 

VISA - 1234 /   03/33 

123 



 
 

13. Receive Payment Confirmation 

 
 

14. Return to Menu for other features – Click on BLACK BOX Upper Right Hand Corner 
next to Member Logout 

 
 



15.  My Profile – Updates your Member Profile Information 

 
 
EDIT YOUR PROFILE, ADDRESSES and PASSWORD 

 
 

 

Smith, John 

Johnsmith@gmail.com 

Johnsmith@gmail.com 

616-867-5309 

0123 – MA000100 

123 Scenic Dr. Grand Rapids, Mi. 49505 



16.  Check or Print Your Member Statement, Check Account Aging or Make a Payment 

 

 

17. Recent Charges 

 



• You can review your Balance 
• You can review Transactions by Receivable Type (Dues or Member Charges) 
• Confirm Billing Address (Update in your Profile if Incorrect)  
• Make a Payment 

 

 

18. My Reservations and Tee Times  
Set Up a Tee Time and Review Your reserved Tee Times and Events 

 

Smith, John 

123 Scenic Dr. Grand Rapids, Mi. 49505 

 


